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1. Employability Skills: Photo
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1. Employability Skills: Syllabus

Session Title

| am Unique

Body Language and Professional Grooming

English Language for Career

Job Opportunity

Interview Preparation 1

Group Discussion

Professional Ethics

Interview Preparation 2

Effective Speaking
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Employability Skills: Students Attendance Sheet
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Attendance Sheet : Certificate Course : Personality Development and Interview techniques
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1. Employability Skills: Students Mark sheet

MARK-SHEET

Student Name

Class

Nitu N. Pandit

B.Com Il

Dipa L. Hirmalkar

B.Com Il

Sheraddha B Hedwar

B.Com Il

Ghanishtha N. Ahir

BCA Il

Kirti. K. Barapatre

BSC (IT) 1

Kavita A. Nirmalkar

M.Com I

Leena B. Mamulkar

B.SC(IT) Il

Sheetal M. Nirmal

BCAIII

Sonam. S. Mishra

B.Com Il

Dipali C. Shrirame

B.Com Il

Kavita K. Shahu

B.Com Il

Dolly R Rout

B.Sc(IMI

Pranali S. Dhenge

B.Com Il

Priya R. Banpelel

M.com |1

Sejal P. Meshram

M.com 11

Apeksha. B. Sharma

B.com I

Jyoti R Netam

B.com I

Yogita L. Pattle

B.com I

Pranali R. Gajbhiye

BSC(I1) I
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Dhanwantari Sawaukar

BCA Il

Swati G. Khalode

B.com I

Anurva G Sarve

B.com Il

Priyanka G. Thakre

M.com 11

Shweta N. Soni

B.com Il

Aliya H. Seikh

> > > > > P

B.com Il

Vaishanavi chaturvedi

w

B.com Il

Roshani Sah

BCA Il

Malti Nishad

B.com I

Pranali Dhoble

BCA Il

Sapna R. Bisen

M.com 11

Neha Nimje

B.com I

Shivani Hinge

B.com Il

Chetna Porkute

B.com Il

Simran Dashore

BCA Il

Mahek Tembhekar

B.com Il

Nikita manmode

B.com I

Aarti Tete

B.com I

Damini Shahu

B.com I

Gunjan D. Gadia

M.com I

Payal. M. Ghanmode

DD IS IS I I P I P AR AP <

BSC(IT) 1

Prachi Borkan

BSC IT 111

Sushmita.s. sharma

BCCA 1l

g Principail
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Neha S. Nirmaker

BCA Il

Triveni K. Wankhede

BCA Il

Roshani Parihar

BSC(11) Il

Vaishnavi Meshram

BCA Il

Shital K. Bhimate

BCCA Il

Shraddha Tembhare

BSC IT-1I

Priti L. Vinchurkar

B.com Il

g Principail
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1. Employability Skills: Certificates

Certificate

OF COMPLETION
‘PRACHI BORKAR
from S- S- MRNIHR— .»COL'LEG’E-
of @A SC (I T)

on successful completion of "Employability Skill Programme” conducted

by Mahindra Pride Classroom, Naandi Foundation From 2023 102024

Mahincira

e PRIDE CLASSROOM

Certificate

OF COMPLETION

This Certificate 1s awarded to

LEENA MAMULKAR,
from S. S. MANIRAR (OLLEGE
o o B.sc(xT
on successful completion of “Employability Skill Programme” conducted

by Mahindra Pride Classroom, Naandi Foundation From 2023 to 2024

e

_' ch &‘ Skiits O’fl(_er PRIDE CLASSRODM 2 Naandi I

Officlayng Principal

Sudha Swr Manier Colleos
Computer & Managemea!

A Street. Katemna Mkt &' 0 -
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2.Tally GST:

- MBI GPS Map Camera
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2.Tally GST: Syllabus

SYLLABUS OF TALLY.ERP WITH GST
FOR CERTIFICATE COURE-23-24

1. Company Info Menu:  Introduction to Tally.ERP 9- Basics of Accounting-Types of
accounts-Golden rules of accounting —Accounting principles ~Features of Tally- Opening
Tally.ERP 9, Components of the Tally.ERP 9 Window, Creating a Company. e Select
Company  Shut companye Create companye Alter companys Security controls Change tally
vaulte Split company datae Backupe Restoree Tally audit features

2. Accounting Information: eAccounting masters in Tally eAccounting Configuration » &
Features Group Creations Multiple Group Creatione Ledger Creatione Multiple Ledger Creatione
New Voucher Creatione Advance Ledger Creatione

3. Inventory Information: Inventory configuratione & features Inventory info. Menue Stock
groupse Stock categoriese Stock iteme Unit of measuremente Bills of materialse Locations /
Godownse Batchese & Expiry Inventory voucher typese HSN Code Updates

4. Voucher Entry: Accounting vouchere Inventory vouchers optionale & non-accounting voucher
Order processings Advanced voucher entrys Introducing Purchase Orders, Introducing a Sales
Order

5. Advanced Accounting Features: Cost categorye & cost centres Budgetse Interest calculationse
Cheque printings Credit limitse Scenario managemente Reorder levelse & reorder quantity Price
levele Bank Reconciliation ; :

6. Quick setup Tally .net: e Excise for manufacturese Excise for dealers Value-Added Taxe Tax
deducted at sourcee Tax collected at sourcee

7. Taxation : Excise for manufacturee Service taxe Tax deducted ate source(TDS)&TCS Value
added tax(VAT)e Central state tax(CST)s Payroll features of Tallye

8. Data management & Administration: Backupe & Restore Split a company, exporte & Tmport of
data E-Capabilities (E-mail ae report from tally. E.R.P9) Uploading the reportse generated from
tally. ER.P9 Tally ODBC, Inwarde connectivity Security controlse Tally Audit Features Tally
Vaulte

9. Reports: Display financial statementse (Display balance — sheet, configuring the balance sheet,
Integrate accounts with inventory, setting closing stock manually in the balance sheet with different
stock valuation methods) Display profite & loss Alc(configuring profit & loss A/c , income/expense
statement instead of P&L) Display trial balances (configuring in trial balance) Display registerse &
ledgers (display sales register , purchasc register, cash book , bank book, journal register, day book,
statement of accounts » Working with Day Book Report.

11. Introduction to GST: Concept of GSTe Rate of GSTe GST in other countriese Categories of
GSTe Other concepts.®

12. GST (Goods & Services Tax):Start Using Tally.ERP9 For GST Compliance Activating GST For
Youre Company Setting Up GST Ratese Updating Stock Itemse nnd' Stock Groups for GST
Compliance Updating a Services Ledger for GST Compliance Updating Sales and'- Purchase
Ledgers for GST Compliance Updating Party GSTINe Creating GST' Ledgerse Creating In<fomc
ande Expense Ledgers Recording Sales ande Printing Invoices Recording Purchasese Recording a
Taxe Payment Transferring Tax Credits of VAT, excise and service tax to GST

Computer & Managemeai!
FlA Street. Katemna Mkt R °
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2.Tally GST: Students Attendance Sheet

CERTIFICATE COURSE IN TALLY-GST
SESSOIN-2023-24
ATTENDANCE-SHEET

Student Name Class M.No. 08-02-24 10-02-24 13-02-24

Ashwini Petkar BCom2 | 9699683744 LZH, . e &/
Laxmi Masram BCom2 | 90751535235 }(w— S ﬁ" }2
Neha Petkar BCom2 | 7020814750 [ Wrehe WK IS Natmven p2 el STk
Yash Patle BCom2 | 9370008414 |/, 0. e - futle Yozl N Gpuwe | vy el |
Shrun Khandale B.Com.2 | 9689483460 | o Kot | sy b b..-u = _)(K_,__,J 4
Youesh Hatile BCom.2 | OR6O37230) | A2 A~ etf Lt D e —yegy d
Hema Raut B.Com-l | 8767530752 [Lom—— ,:{.w._,-u,q,l, |/ R STy
Jayshree Verma B.Com.-1 | 9158858194 {pilei— F:tf’i"‘ )—}\.{— =% )p& Sl
Khemlata Sinha B.Com-1 | 9307574315 =2 ,_(‘Lu St b—’J —Elortsg ——-"Lf"‘ — '-«
Snehal Belkhode 1 Com-1_| 9535198067 (ff . LR Fd 0l -1 ¥ onuky oA Fr..,,ah
Dikeshwari Sahu 1B Com.-1 | 9630299nK83 l’h“ilc (ffl)j} r‘_"illllljf /i‘ o wqﬁ'.r_v.
Chetna Likhare B.Com .-l [ 9022Rn683S ’(\‘.‘;.L,. %A_[_/QJ L J) 4 s
Shubhangi Sonwane I3 Com.- 7038319733 PR [VIJ /' o i) /j Pt ,\e [ =
Abhishek Khare B Com-1 | 7721948542 [W\,.co— 2N | A | A e
Arsh Tamboli B Con-l | 8695495507 | 71, da- g P R P T e e i
Ankit Pagare BCom.-1 | 9158888533 (Che | CAL S v A (> (’&
Yash Gune B.Com -1 | 7517935051 Sl e e veah. A L
Rishabh Rathor B Con-l | 7028012185 D il B e le PP 1A Jort-
Nikku Verma BCom-l | $177993009 ; AR L A Gl pns )J \lpgred !—.(J -

Mohammad §.8hafi| Com -l | V309851397 TP m -—‘MJ#‘L;
Hariketan Sahu B.Com -l | 7972203831 oy ) vt > 2

I'inki Shahu B.Com -1 | 762031841 Tz Lo Ziog ' A f: I
Komal Hareude BCom-1 [ 7972963491000 L .| A | <) W20 ,'g't
Saurabh Rajawat B.Com-1 | 9171841925 | 4<A | =2 : = ”'M,
Bhushan Sahu B.Com-l [ 9370574033 |& we 4 3 Ml ] CaoellY K
Aditva Manmode B.Com -1 | 9322000351479 g la o SU gt vl L7y el L[ = B
Aman Bhagat B.Com -1 [ 9009331598 [ro bl 8 A0 ] w G, A(:uJ
Nagesh Baghel B.Com-l | 9579653388 D'(’,'r“jj/ EX Tz ot s o]
Poonam Malghati B.Com-1 | 9764501678 ,({,, ;{“,-.d 5 (A ot N iid
Yogesh Ambadkar | B.Com-l [ 9699637539 Ddnai [SgasX L ‘Y‘,.._'ﬂ DA
Trupti Billore B.Com -l | 9156935220 L0 o / TS V| R L g ToeaT
Prerna Damahe BCom -1 | 8321806753 [ ole] ¥ R Nand ';6;’;9., Y. Coila, P(d
Roshni Sahu B.Com -l | 7744073946 ¥9 ;‘&___ &1 3 (f‘;’gﬂ;\,\ [N
Studen! Name Class M.No. 03-02-24 09-02-24 224 [ T13-02-24 | 13-02-24
Abhishek Raut BCCA-1 | 8788667299 [ Ftra X I \ut [ 4—’*‘..,- RS
Mahendra Verma BCCA-1 | 8035812680 \f( R & MG | Mo
Amit Idpache BCCA-1_| 887211286780, "~ "1 Al s T et Gt st
Gunjan Verma BCCA-1_| 8080529504 PAL 1 /st @ [ [ Y=
Bhart| Panse BCCA-1 [ 9307073687 | DA 3 (G eod] Tl (5 ‘(S.’I\_W,\.
shital Tijare BCCA-1 | 782303398 |7 L % A .m,é’{é;e.,vj.‘z‘u IS
tieha Vaidya BCCA-1 | 9699363864 T Q| DA PR B T_,
Gomti Sahu BCCA-1 | 9921526020 GYE. & YLV
tAaya Yadav BCCA-1 | 8159932265 A L Tl | M_,,g =
Aditya Gupla BBA-I LI g dir7 Iy U A ot 4o
Sachin Mirche BBA-1_ | 9860192798 L ¢ fUe L 2l C«r
Gangotri Sarwa BCCA-I (,f:‘uu:. SWUY & gl %u :
Yuuraj Sahu B.Com-1 | 7218752430 \[Cﬁlv ) : N7 kd@{
Om Barsagade B.Com.-1 v X DA | D~

Sourabh Bondre B.Com.-1 (f’%cr"— = Stg— o —1 = —]
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2.Tally GST: Mark sheet

§.S, Manffr College of Computer & Management

Certificate Courses 2023-24

Course; Tally-GST

Exam Valuation Sheet

Expert Teacher: Mr. Atul H. Nistane

Name of student Class Internal Marks Max

Theory Marks Max

Ashwini Petkar B.Com2 0

4

Laxmi Masram B.Com2 0

48

Neha Petkar B.Com2

Yash Patle B.Com2

Shru Kbandae C Bomd

Yogesh Hatile B.Com2

Hema Raut
B.Com..I

Jayshree Verma
B.Com.|

Khemlata Sinha
B.Com..]

Snehal Belkhode
B.Com.I

Dikeshwari Sahu
B.Com.-|

Chetna Likhare
B.Com.l

Shubhangi Sonwane
B.Com.|

Abhishek Khare
B.Com.I

Arsh Tamboli
B.Com. |

Ankit Pagare

B.Com.I

Manier Colleos

Computer & Manageman!
FlA Street. Katemna Mkt R °
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8.8 Manidr College of Computer & Management

Certificate Courses 2023-24

Course: Tally-GST

Exam Valuation Sheet

Expert Teacher: Mr, Atul H. Nistane

Name of student

Class

Internal Marks Max

Theory Marks Max

Yash Gurve

B.Com.|

50

Rishabh Rathor

B.Com..|

50

Nikku Verma

B.Com.-]

Mohammad S

Shafi

B.Com.-]

Hariketan Sahu

B.Com.-l

‘Pinki Shahu

B.Com.-1

‘Koma] Hargude

B.Com..]

Saurabh Rajawat

B.Com.|

Bhushan Sahu

B.Com.-I

Aditya Manmode

B.Com.

Aman Bhagat

B.Com.-|

Nagesh Baghel

B.Com.I

Poonam Malghati

B.Com.-l

Yogesh Ambadkar

B.Com-|

Trupti Billore

B.Com.|

Prerna Damahe

B.Com.-|

Manier Colleos

Computer & Manageman!
FlA Street. Katemna Mkt R °

15




.S, Manifr College of Computer & Management
Vg .

Certificate Courses 2023-24
Course: Tally-GST

Exam Valuation Sheet

Expert Teacher: Mr, Atul H, Nistane

Name of student Class Internal Marks Max | Theory Marks Max

Roshni Sahu B.Com.] 50

Abhishek Raut BCCA-1 50

. Mahendra Verma ' BCCA-1 50

Amit Idpache BCCA-| 50

Gunjan Verma BCCA-1 50

Bharti Panse BCCA-1 50

Shita Tiare BCCA- 5

Neha Vaidya ' BCCA:| ' 50

Gomti Sahu BCCA-| 50

Maya Yadav BCCA-1 50

Aditya Gupta BBA-| 50

Sachin Mirche BBA-l 50

Gangotri Sarwa BCCA-l 50

Yuvrg] Sahu B.Com..! 50
Om Barsagade B.Com.-1 50

Sourabh Bondre B.Com.| 50

Kiran Sarva B.Com.1 50

g Principail
Manier Colleos
Computer & Manageman!
F1A Street. Katemna Mkt R °
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2.Tally GST:Certificates
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3. Communication Skills and Interview Techniques: Photo

——

.unj ~ ;
Nagpur, Maharashtra, India

544W+H5W, Shantinagar Colony, Nagpur, Maharashtra 440035, India
Lat.21.156756°

Long 79.145225°

07/02/24 10:23 AM GMT +05:30
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2. Communication Skills and Interview Techniques: Syllabus

‘Re.soance Porson MO'S:IE 'qu'{OL’:DhQi—&
Commuateakion SKill 8 and Tatesviews Techniques .

Workshop Title: Mastering Communication and Interview Skills

Logsion ! 2023-24

Workshop Overview:

This six-day workshop is designed to equip participants with essential communication and
interview skills to succeed in both professional and personal settings. Through interactive
sessions, practical exercises, and mock interviews, participants will develop confidence, clarity,
and effectiveness in their communication, as well as learn strategies to excel in job interviews.

Day 1: Foundations of Effective Communication

- Understanding the Importance of Communication Skills
- Verbal vs. Nonverbal Communication

- Active Listening Techniques

- Assertiveness Training

Day 2: Building Strong Interpersonal Relationships

- Effective Communication in Relationships

- Empathy and Emotional Intelligence

- Conflict Resolution Skills

- Role-Playing Exercises: Handling Difficult Conversations

Day 3: Mastering Written Communication

- Principles of Effective Writing

- Business Correspondence: Emails, Memos, and Reports
- Professional Social Media Communication

- Editing and Proofreading Techniques

Day 4: Interview Preparation Part 1: Resume Writing and Self-Presentation
- Crafting an Impressive Resume/CV

- Personal Branding and Elevator Pitch

- Dressing for Success: Professional Appearance

- Mock Interview: Introduction and Icebreaker

Day 5: Interview Preparation Part 2:

Interview Techniques

- Types of Interviews: Behavioral, Situational, and Case-Based
- Answering Common Interview Questions

- Body Language and Confidence Building

- Mock Interview: Behavioral and Situational Questions

Day 6: Advanced Interview Skills and Closing

- Handling Curveball Questions

- Negotiation Techniques and Salary Discussion

- Follow-Up Strategies: Thank-You Notes and Post-Interview Etiquette
- Final Mock Interview and Feedback Session

Workshop Benefits:

- Develops essential communication skills for personal and professional success
- Provides practical strategies and techniques for effective interviewing

- Enhances confidence, clarity, and professionalism in communication

- Offers hands-on practice through interactive exercises and mock interviews

Manier Colleos
Computer & Managemeai!
FlA Street. Katemna Mkt R °
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- Facilitated by experienced trainers with expertise in communication and interviewing

Participant Requirements:

- Active participation in all sessions

- Completion of assigned exercises and tasks .

- Willingness to engage in role-playing and mock interviews
- Openness to feedback and constructive criticism

This comprehensive workshop will empower participants to communicate with clarity,
confidence, and impact, while also preparing them to excel in job interviews and professional

interactions

Maniar Colleos
Computer & Managemean!
FlA Street. Katemna Mkt ®:' °
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3. Communication Skills and Interview Techniques: Students Attendance
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SIGNATURE

STUDENT NAME LASS
CLASS 12-02-2024

07-02-2024 | 08-02-2024 | 09-02-2024 10-02-2024
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3. Communication Skills and Interview Techniques: Students Marksheet

MARK-SHEET

STUDENT NAME

CLASS

®
=
D
Q.
@

Shurvari Hulmare

BBA I

Sumedh Bansad

BBA I

Harsh D. Ashtankar

BBA I

Shekar Dadmal

BBA I

Nihal Kadarlikar

BBA I

Rupesh D. Choudhari

B.C.All

AjaySingh v. Patel

B.C.All

DN D|W|IN|F-

Sangam Meshshram

B.SclITl

©

Hrithik Bhingare

B.ScIT Il

[E=N
o

Nikhil pardhi

B.SclITl

=
=

Ankit Dongre

B.ScIT Il

=
N

Bhupendra Sambore

BBA I

=
w

Jatin waghe

B.ScIT I

H
o

Shuruti. S. Nanhe

BCCA I

=
(7]

Shobba. H. patle

B. Com Il

=
»

Shradha Badalwar

B.ScIT Il

=
-~

Priti A. Patle

BCA I

=
00]

Minakshi Hivwani

BCA I

=
©

Vaidehi Nakade

BCA I

N
o

Haushita Shete

BCA I

N
s

Karina Y. Sahu

B.ScIT Il

N
N

Ankit G.Gandhare

BCCAII

N
w

Khushi M. khandait

B.ScIT Il

()
=

Mahi P. Thakur

B.ScIT Il

N
ol

Khushi R. Meshram

B.ScIT Il

N
e}

Jayam R.male

BCCA I

N
~

Dindayl R. Andan

BBA I

N
(e}

Nikhil B. Modikar

BCCA I

N
o

Yash B. Banjare

B.ScIT Il

w
o

laxmi. B. Pandey

B. Com Il

w
e

Sonali M Bopche

BCCAII

w
N

Kajal H. Pandit

B. Com Il

w
w

Karan M. Pimpakhende

BCA I

w
=

Umesh M yadav

.ScIT

w
ol

Abhimanyu Marya

.ScIT

w
(o]

Vansh Somkuwar

.ScIT

w
~

Shaheen Mustafa Ansari

.ScIT

w
(e}

Jitesh P. Gurnule

.C.AIl

w
(o]

krish S satpaise

.ScIT

o
o

Ashwin V karemare

.ScIT
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Mrunali V. Sahare

C.Al

Sujata S. Maharana

C.Al

Prajakta R. Tupade

C.Al

Palak G. Tembhare

SclIT

chhaya D. Devgade

SclIT |

Padmini D. Bangade

C.Al

Aachal C. choudhary

C.Al

Karishma R. Jaiswal

C.Al

Vaishnavi K. Bhagat

C.Al

Bhumika M. Urkude

C.All

Diksh Bisen

.S.C.IT 2nd

Vaishnavi Hedau

C.A2nd

Priti V. Yadav

.S.C.IT 1st

Triveni P. Talekar

.S.C.IT 1st

Aarti V. chavhan

.S.C.IT 1st

Sheefa A. khan

C.Alst

Situ N. pajhhar

C. Alst

Krishma Kumar S. Numbhare

C.A2nd

Pooja O. Katre

®| 0| @ | ||| @ ©|©|®| 0| o 6| @@ o E| oo

.C.A2nd

Vivek. M Dar

BBA I

Neha D. Vishwakarma

BCCA 2nd

Ritu D. Gonekar

BCCA 2nd

sheef A. khan

B.

C.Alst

yuvraj B. Sahu

B.

COM

Lokesh S. sahu

BCCA

Saniya Ghasle

BCCA I

Sone G. Yadav

BBA I

Sonam Gupta

BBA |

Sujal N. Atkar

BCA 3rd

Harshal Jibhakate

BCA 3rd

Anushka D. Sahare

B.

ScIT Il

Suhani Shende

B.

ScIT Il

Nandini Yadav

BBA I

Sufiyan Chitey

B.

ScIT Il

Naved Ali

B.

ScIT Il

Bhumika Urkude

BCA Il

Sakshi Harshik

B.

Sc ITl

Geeta R. Thakur

BCA I
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3. Communication Skills and Interview Techniques: Certificates
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. MAHAJYOTI Entrepreneurship Development Program: Photo

,\l
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4. MAHAJYOTI Entrepreneurship Development Program: Syllabus

Employability Skills (90 Hours)
Description

This unit is about employability skills, Constitutional values, bacoming a professional in the 21st
Century, digital, inancial, and legal literacy, diversity and Inclusion, English and communication
skills, customer service, entrepreneurship, and apprenticeship, getting ready for jobs and
career development.

Scope

The scope covers the following :

= Managing routine Office related works using Computers
= Employability Skills
= Constitutional values - Citizenship
* Basitc English Skills
¥ Career Development & Goal
* Communication Skills
= Problem Solving
» Self Management and Team Management
Diversity & Inclusion
Financial and Legal Literacy
Essential Digital Skills
Entrepreneurship
Customer Service
Getting ready for Apprenticaship & Jobs

Elements and Performance Criteria

Introduction to Employabifity Skils

To be competent, the userfindividual on the job must be abla to:

PC1. understand the significance of employability skills in meeting the current
job market requirement and future of work

PC2. identify and explore learning and employability relevant portals

PC3. research about the different industries, job market trends, latest skills
reguired and the available opportunities

nstitutional values - Cilizenshio

competent, the userfindividual on the job must be able to:

recognize the significance of constitutional values, including civic rights and
dutles, citizenship, responsibliity towards soclety etc. and personal values
and ethics such as honesty, integrity, caring and respecting others, ate.

follow environmentally sustainable practices

nirng & Professional in the 215t Century
competent, the userfindividual on the job must be able to:
recognize the significance of 21st Century Skills for employment

Computer & Managemeai!
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practice tha 21st Century Skills such as Self-Awareness, Behaviour Skills, time
management, critical and adaptive thinking, problem-salving, creative thinking,
social and cultural awareness, emotlonal awareness, learning to leamn for
continuous learning etc. in personal and professional life

PCB. adopta continuous learmning mindset for personal and professional development
Basir "_-l"l:|"":"i Skiils
To be competent, the user/findividual on the job must be able to:

PC9. wuse basic English for everyday conversation in different contexts, in person
and over the telephone

PC10. read and understand routine Information, notes, instructions, maills, atters ete.
written in English

PC11. write short messages, notes, letters, e-mails etc, in English
Goal Setting

To be competent, the user/individual on the job must be able to:

PC12. [dentify career goals based on the skills, interests, knowledge, and personal
attributes

PC13. prapare a career development plan with short- and lang-term goals
Communicaltion Skills
To be competant, the userfindividual on the job must be able ta:

PC14. follow verbal and non-verbal communication etiquette while communicating in
professional and public settings

PC15. use active listening techniques for effective communication

PC16. communicate In writing using appropriate style and format based on formal or
informal reguirerments

PC17. work collaboratively with others in a team

Career Development &

Diwversity & Inclusian

To be competent, the user/individual on the job must be able to:

PC18. communicate and behave appropriately with all genders and PwD

PC19. escalate any Issues related to sexual harassment at workplace according to POSH
Act

Firancial and Legal Literacy

To be competent, the userfindividual on the job must be able to:

PC20. identify and select reliable institutions for various financial products and servicas
such as bank account, debit and credit cards, loans, insurance etc.

PC21. carry out offline and online financial transactions, safely and securely, using vari
methods and check the entries in the passbhook

PC22. identify common components of salary and compute income, expenses, taxes,
investments elc

PC23. identify relavant rights and laws and use legal alds to fight against legal exploital

Es=sentis

To be competent, the user/individual on the job must be able to:

PC24. operate digital devices and use their features and applications securely and safel

PC25. carry out basic Internet operations by connecting to the internet safely and

! Digital Skills

Cross Sectoral
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securely, using the mobile data or other available networks through Bluetooth,
Wi-Fi, etc.

PC26. display responsible online behaviour while using various social media platforms

PC27. create a personal emall account, send and process received messages as per
requiremeant

PC28. carry out basic procedures in documents, spreadsheets and presentations using
respective and appropriate applications

PC29. utilize virtual collaboration tools to work effectively

Ertrearenaur ship

To be compebtent, the userfindividual an the job must be able to:

PC30. [dentify different types of Entrepreneurship and Enterprises and assess oppartunities
for potential business through research

PC31. develop a business plan and a work model, considering the 4Ps of Marketing
Product, Price, Place and Promotion

PC32. [dentify sources of funding, anticipate, and mitigate any financial/ legal hurdles
for the potential business opportunity

Lusiomear sereice

To be competant, the userfindividual on the job must be able ta:

PC33. [dentify different types of customers and ways to communicate with
them PC34. identify and respond to customer requests and needs in a
professional manner PC35. use appropriate tools to collect customer
feedback

PC37. create a professional Curriculum vitae (Résumé)

PC38. search for suitable jobs using reliable offline and online sources such as
Employment exchange, recruitment agencies, newspapers etc. and job portals,
respectively

PC39. apply to identified job openings using offline fonline methods as per requirement

PCA0. answer questions palitely, with clarity and confidence, during recruitrment and

selection

PC41. [dentify apprenticeship opportunities and reqister for it as per guidelines and
requiremeants
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4. MAHAJYOTI Entrepreneurship Development Program: Mark Sheet

Sr.
No.

Student Name

Marks

Class %

1

Shital Munneshwar Patle

B.COM-IlI 50.00

2

Shraddha Bhojraj Hatwar

B.COM-IlI 87.17

3

Shweta Narendra Soni

B.COM-III 57.50

Chaitanya Laxman
Harinkhede

B.COM-III 60.17

Kirti Ishwar Nandanwar

BCCA-II 70.17

Poornima Shankar Nikhare

BCCA-II Absent

Ritu Keshav Raut

BCCA-II Absent

Pratima Gautam Verma

BCCA-II Absent

Sanjay Shrawan Ankar

B.COM-III Absent

Mansi Jwalaprasad Rana

B.COM-III 56.00

Vaishnavi Bhojraj Pande

B.COM-IlI 50.00

Kalyani Chanduji
Pikalmunde

M.COM-II 50.00

Abhay Ashok Sharanagat

B.COM-IlI 50.00

Shivani Suryakant Paunikar

M.COM-II 50.33

Dipti Gajan Khade

B.COM-IlI 57.67

Divya Humraj Harinkhede

B.COM-III Absent

Kiran Rambhau Nirmalkar

M.COM-II 52.50

Anamika Dnyaneshwar Katre

BCCA-II Absent

Kavita Kirtan Sahu

BBA-III Absent

Pavankumar Ramlallu

BBA-III 50.00
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Vishwakarma

Mayur Ramesh Gaurav

BBA-III

55.50

Aliya Anjum Sheikh

B.COM-III

50.00

Priti Lahanuji Vinchurkar

B.COM-IlI

76.50

Ragini Avinash Chandekar

BCCA-II

Absent

Dipti Baban Thavakar

BCCA-II

50.00

Nikhil Bhaurao Mohadikar

BCCA-II

50.00

Ankit Giridhar Gandhare

BCCA-II

Absent

Simaran Suresh Sahu

B.COM-II

56.17

Gunjan Dharmendra Godiya

M.COM-II

78.50

Tejaswini Prashant Shrirame

M.COM-II

76.17

Mohammad Moiz Akmal

B.SC(IT)-I

50.00

Karina Yashwant Sahu

B.SC(IT)-1I

58.83

Nanchi Dinsh Sahu

B.SC(IT)-1I

84.33

Kirti Krishnarao Barapatre

B.SC(IT)-1I

63.83

Roshni Duryodhan Parihar

B.SC(IT)-1I

54.00

Payal Manohar Ghonmade

B.SC(IM)-IlI

77.50

Dhanwantri Mahendra
Sawarkar

BCA-III

74.00

Suraj Rameshwar Pardhi

BCA-II

50.00

Sejal Santilal Pal

B.SC(IM)-II

Absent

Suhani Bhivraj Shende

B.SC(IT)-II

56.17

Dipanshu Devanand Wadhai

B.SC(IT)-1I

Absent
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Khushi Mukesh Khandait B.SC(IT)-11 | 50.00

Payal Omprakash Sahare B.SC(IT)-1l | 55.00

Roshan Tarachand Kuhikar B.SC(IT)-1l | 51.67

Mahi Pralhadsing Thakur B.SC(IT)-11 | 50.00

Chhaya Duliram Devgade B.SC(IT)-I 59.17

Sahil Chandrabhan Shahu B.SC(IT)-1 50.00

Qoufiya Yunus Sheikh B.SC(IT)-1l | 53.67

Diksha Vishnu Bisen B.SC(IT)-11 52.50

Leena Bhujangrao Mamulkar | B.SC(IT)-11l | 52.00

Karan Maroti Pimpalshende | BCA-II 77.50

Rupesh Dhanraj Choudhari BCA-II 63.50

Krishnakumar Sureshiji

Dumbhare BCA-II 88.17

Kashish Devrao Paunikar BSC(IT)-II Absent

Priti Astaram Patle BCA-II 53.00

Ram Atul Dudhe BSC(IT)-I | 86.00

Pooja Omkar Katre BCA-II Absent

Vaishnavi Kishor Bhagat BCA-I Absent

Mohammad Shoeb

Mahmmod Ahmad Bsc(IT)-! 50.00

Shahzad Parvez Imteyaz

Ahmad Bsc(IT)-I
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4. MAHAJYOTI Entrepreneurship Development Program: Certificates
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Certificate No:
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of Duration 90 Hrs having Eamed Credits at *“NCrF/NSQF Level

wine @ forem T

at Training Cenlre MANIAR COLLEGE, NAGPUR District NAGPUR State
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with 86.00 %/Grade.
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